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SOAIDEN  

 
Perform a name search by keying Last Name and First Name and 
click the Execute Query button or the F8 key. 
 
Highlight the correct name using the arrow keys. 
 
Click Exit  button to return to main menu.  
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SPAIDEN  
 
 

Confirm a studentôs name, address, telephone number, e-mail 
address and emergency contact. To move to each form, click on the 
appropriate Tab . 
 
Click Exit  button to return to Main Menu.  
 

 

 



Piedmont Technical College 

7/21/2008  Page3 

 

 
 
 

SPACMNT 
 
To view comments. 
Click Next Block  to enter form.  
Use scroll bar to view comments. 
 
To post a comment, click on Record  then Insert . Key 100 for 
Comment type. Tab to the comments area of the form. Type 
comment and SAVE. ( Note: avoid using the narrative block)  
 
Click Exit  button to return to main menu.  
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SOAHOLD 
 

Click Next Block  to enter form and view Holds.  
 
Click Exit  button to return to Main menu.  
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SGASTDN 
 
To confirm a studentôs major, residency and studentôs status (active 
vs inactive). Also check matriculation: open or not.  
 
Clear term field in key block. 
Click Next Block  to enter the form.  
Click Exit  button to return to main menu.  
 
If residency is incorrect, call Student Records (8361) for immediate 
change of county residency for accurate fee assessment. 
If major is incorrect, have student complete a Cu rriculum Change 
Form. 
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SFAREGS (Part One )  
 
Course Selection and Registration Form . 
 
On first accessing this form, you will see SOADEST which is a print 
form. Click ñXò to clear this form.  
 
Enter appropriate term in key block.  
Click Next Block  twice to access the registration fields. 
In the highlighted area, enter the course  CRN#  or click the arrow 
under Subject. 
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SFAREGS(Part Two )  
 
To perform a course search, type subject code and course #;  
(ie. ENG 101). Next click Execute Query button  or F8. 
Scroll through to select course. 
Click Select button to return to SFAREGS. 
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SFAREGS (Part Three )  
 

Note: Now the next available line is highlighted for the next course 
entry. 
To enter the next course selection, enter the course CRN# or click on 
the arrow under Subject and repeat step above. 
 
Once all courses have been selected with no errors: 
Click on SAVE, SAVE, OK, Rollback. ( This performs the tuition 
calculation) 
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SFAREGQ 
 
View a studentôs schedule. 
 
From SFAREGS, click Options menu and choose SFAREGQ. 
Click the Next Block button to view studentôs schedule. 
Click Exit button to return to SFAREGS. 
Click Exit button to return to the main menu.  
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TSICSRV 
 
View studentôs tuition and fees. 
 
From main menu, access the form. Next Block  into the form to view 
charges. 
 
 

 


