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Checklist of needed information to complete your FAFSA: 
o Your Social Security 
o Your parent(s) Social Security numbers if you are required to provide parent information* 
o Your alien Registration number if you are not a U.S. citizen 
o Federal tax information or tax returns** including W-2 information, for you (and your spouse, if you are married), 

and for your parent(s) if your are providing parent information 
o Records of your untaxed income, such as child support received, interest income, and veterans non-education 

benefits for you, and for your parent(s) if you are providing parent information 
o Information on cash; savings and checking account balances; investments, including real estate, but not including 

the home in which you live; and business and farm assets for you, and for your parent(s) if you are providing parent 
information 

 
1. COMPLETE YOUR FAFSA. 

• Go to www.fafsa.ed.gov   
For First Time Users: 
• Click on Start A New FAFSA.  
• Click ‘Enter your (student’s) FSA ID, this will take you to the next page where you can create your FSA ID. You will 

create a user name and password that you will need to make sure you write down and keep in a safe place. (If you are a 
dependent student, your parent will also need to create a FSA ID upon trying to use the IRS Data Retrieval. Contact 
number for FSA ID issues 1-800-433-3243. ) 

• Enter all information requested.  
• Select 2021-2022 FAFSA and select Next.  
• You will log in with your new FSA ID and you will also be requested to create a Save Key. 
• Proceed through each step entering all required information. (PTC School Code 003992) (Use 2019 tax information) To 

request a  transcript: call 1-800-829-1040 or 1-800-829-0922 or go to: https://www.irs.gov/individuals/get-transcript 
**It is strongly suggested that you use the IRS Data Retrieval Tool.  Please see separate instructions for this tool** 

• Agree to the Terms of Agreement. Click on Sign (parent also if dependent student). Click on Submit My FAFSA Now 
once the FAFSA is signed. 

• Print your confirmation page and EXIT FAFSA. 
 

For Returning Users: 
• Click on Login.  
• Click ‘Enter your (student’s) FSA ID, this will take you to the next page where you can create your FSA ID if you do 

not already have one. You will create a user name and password that you will need to make sure you write down and 
keep in a safe place. (If you are a dependent student, your parent will also need to create a FSA ID upon trying to use the 
IRS Data Retrieval. Contact number for FSA ID issues 1-800-433-3243.) 

• Select 2021-2022 FAFSA Renewal then click Next.  
• Enter your FSA ID, Password, and Save Key (create if you don’t already have one) then click Next. 
• Proceed through each step checking your information and make any updates as necessary. (PTC School Code 003992) 

(Use 2019 tax information) To request a  transcript: call 1-800-829-1040 or 1-800-829-0922 or go to: 
https://www.irs.gov/individuals/get-transcript 
**It is strongly suggested that you use the IRS Data Retrieval Tool.  Please see separate instructions for this tool** 

• Agree to the Terms of Agreement. Click on Sign (parent also if dependent student). Click on Submit My FAFSA Now 
once the FAFSA is signed. 

• Print your confirmation page and EXIT FAFSA. 
 

2. REVIEW YOUR STUDENT AID REPORT 
• If you provided an email address, within 3-5 days you should receive an email to inform you that your FAFSA has been 

processed.  
• If an email address is not provided, you will receive a Student Aid Report (SAR) by mail within 5-10 days.  
• Review your FAFSA information carefully and make any necessary corrections.  
• If after checking your Pathway account, additional assistance is needed, please contact the financial aid office at 

(864) 941-8365. 
Check your Pathway Account for Requested Documents and Award Status! 
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