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Administrative Responsibilities

It is the joint responsibility of the Academic Affairs Division to review and revise this procedure.

This Al Use Procedure for Piedmont Technical College is established to ensure that Artificial Intelligence
(Al) technologies are integrated and utilized in ways that support the educational mission of the
institution while protecting the rights, privacy, and safety of all stakeholders. It outlines the ethical, legal,
and responsible use of Al tools within the college and provides clear guidelines for faculty, staff, and
students regarding acceptable and prohibited practices.

By establishing clear boundaries, the college seeks to ensure that Al is used as a tool for enhancing
learning, research, and administrative efficiency without compromising the values of academic integrity,
confidentiality, and non-discrimination.



Guidelines for Faculty and Staff

A. Rules and Guidelines for Faculty/Staff Use

Faculty can integrate Al tools to provide personalized learning experiences, automate
administrative tasks, and enhance student engagement. Instructors may not grade assignments
solely through the use of artificial intelligence (Al).

Faculty are responsible for ensuring that Al-generated content is used ethically in course
materials, research, and assessments. Any use of Al by faculty should align with academic
integrity guidelines and promote original thought and critical analysis.

Students should be properly notified regarding the acceptable use of Al on a course-by
course basis. Syllabi should outline what Al is or is not allowed in any given course and is at
the discretion of the individual departments.

B. Confidentiality and Legal Concerns

1.

Faculty must use Al tools in ways that are compliant with Title X and other relevant anti-
discrimination laws. Al tools should not be used to make decisions that disproportionately
affect certain groups of students based on gender, race, ethnicity, disability, or other protected
characteristics.

Faculty and staff must adhere to FERPA and other confidentiality guidelines when using Al
tools. Student data, grades, and personal information should never be shared with Al systems
or third-party platforms unless necessary and permitted by law. The types of information
collected and how Al collects, uses, and stores the data will be clearly explained to students
and parents. Before the school uses sensitive student information generated by Al, student or
parental consent will be obtained. A clear opt-out option for families who do not want their
children’s data used with Al tools will be available.

If Al is used for assessment or grading purposes, faculty must be transparent with students
regarding how the Al system operates and ensures fairness. Faculty must also be prepared to
review and adjust Al-generated results where appropriate to maintain equity in evaluations.

C. Ethical Use and Potential Bias

1.

Faculty and staff must be vigilant regarding biases in Al algorithms, which can perpetuate
stereotypes or discrimination. Al tools should be evaluated regularly for fairness, and any
biases identified should be addressed promptly.

It is essential for faculty and staff to ensure Al technologies are used to enhance learning
outcomes for all students and not to replace human judgment, especially in sensitive or
judgment-based decisions such as grading or evaluating student work.



D. Al in Research

1. When using Al for research purposes, faculty must ensure that Al systems are used in
compliance with institutional ethical guidelines, including obtaining necessary permissions
and citations.

2. Research involving Al should prioritize transparency, reproducibility, and ethical
considerations, including the potential impact on human subjects if applicable. Piedmont
Technical College will only use the minimum amount of student data necessary for an Al tool
search to function effectively.

Guidelines for Students

A. Rules and Guidelines for Student Use

1. All discussions, assignments, projects, and assessments must be the student’s own original work
unless otherwise specified by the instructor. Al-generated content may not be submitted as one’s
own work.

2. Students may use Al tools for limited support, such as brainstorming ideas, checking grammar,
or improving clarity in writing, but not for producing entire assignments, projects, or
assessments.

3. Each instructor will determine the level of Al use permitted in their course. Students are
responsible for reviewing course syllabi and following the guidelines provided.

B. Academic Integrity

1. Using Al to generate assignments, test answers, or projects in violation of course rules
constitutes academic dishonesty and may result in disciplinary action.

2. Students must properly attribute and cite any Al assistance if required by their instructor.
C. Privacy and Data Protection

1. Students should not upload personal information, confidential documents, or sensitive data into
Al platforms unless explicitly approved and secure.

2. Students have the right to know what data is being collected and how it will be used when
engaging with Al tools required by the college.

D. Responsible Use and Ethical Considerations

1. Students must be aware of potential biases in Al tools and should use them with critical
judgement.

2. Al should be seen as a learning aid, not a shortcut. Overreliance on Al undermines the
development of problem-solving, writing, and critical thinking skills.



General Concerns and Policy Enforcement
A. Ensuring Responsible Use Across the College

The college will provide training and resources for both students and faculty/staff on the
ethical and responsible use of Al tools. This will include guidance on best practices, privacy
considerations, and ways to ensure Al usage aligns with the college’s mission.

B. Adherence to Policies
Failure to follow the Al Use Policy could result in disciplinary action.

For Students: Consequences may include academic penalties such as failing grades,
disciplinary review, or suspension for academic dishonesty.

For Faculty and Staff: Non-compliance may result in professional reprimands, additional
training, or other disciplinary actions as per institutional policies.

C. Ongoing Review and Updates

This policy will be reviewed according to the institutional policy and procedure three-year
rotation or more frequently as Al technology, use, and legal standards evolve to ensure
relevancy. The college will continue to monitor the development of Al tools and make
updates to address emerging Al concerns effectively. The policy will also be included in the
Faculty Handbook and Student Handbook.



