
SAP 
 

 

 INVITATION 

FOR BID  

    
  (This is NOT an Order) 

    

 Solicitation: 
 Date Issued: 

 Procurement Officer: 
 Phone: 

 E-Mail Address: 
 Mailing Address: 

 PTC-346 
 10/01/2026 
 Brian K. McKenna 
 864-941-8314 
 procurement@ptc.edu  
 Piedmont Technical College - Procurement 
 PO Box 1463 
 Greenwood, SC 29648 

 

DESCRIPTION:  Piedmont Technical College is seeking a Warehouse Forklift for use by our Shipping and 

Receiving Department. 

 

 The Term “Offer” Means Your “Bid” or “Proposal.” 

 SUBMIT OFFER BY (Opening Date/Time): 10/12/2026 11:00AM (ET) (See "Deadline For Submission Of Offer" provision)  

 QUESTIONS MUST BE RECEIVED BY: 10/06/2026 11:00AM (ET) (See "Questions From Offerors" provision)  

 NUMBER OF COPIES TO BE SUBMITTED: ONE (1) Original 

  

 SUBMIT YOUR WRITTEN OFFER TO EITHER OF THE FOLLOWING ADDRESSES: 

 

 MAILING ADDRESS:  Piedmont Technical College        PHYSICAL ADDRESS:  Piedmont Technical College 

                           Attn: Procurement Manager                                Attn: Procurement Manager 

                               PTC-346                                                    PTC-346 

                          PO Box 1467                                                620 N. Emerald Road                                               

                          Greenwood, SC 29648                                       Greenwood, SC 29646                               

CONFERENCE TYPE: N/A 
DATE & TIME: N/A  
(As appropriate, see "Conferences - Pre-Bid/Proposal" & "Site Visit" provisions) 

LOCATION: N/A 

  

 AWARD & 

AMENDMENTS 
Award will be posted on 10/13/2026. The award, this solicitation, any amendments, and any related 

notices will be posted at the following web address: https://www.ptc.edu/about/administrative-

offices/procurement  

 You must submit a signed copy of this form with Your Offer. By signing, You agree to be bound by the terms of the 

Solicitation. You agree to hold Your Offer open for a minimum of sixty (60) calendar days after the Opening Date. (See 

"Signing Your Offer" provision.) 

 NAME OF OFFEROR 
  

  
 (full legal name of business submitting the offer) 

Any award issued will be issued to, and the contract will be formed with, 
the entity identified as the Offeror. The entity named as the offeror must be 

a single and distinct legal entity. Do not use the name of a branch office or 

a division of a larger entity if the branch or division is not a separate legal 
entity, i.e., a separate corporation, partnership, sole proprietorship, etc. 

 AUTHORIZED SIGNATURE 
  
 (Person must be authorized to submit binding offer to contract on behalf of Offeror.) 

DATE SIGNED 
  

  

 TITLE 
  
 (business title of person signing above) 

 STATE VENDOR NO. 
  
 (Register to Obtain S.C. Vendor No. at www.procurement.sc.gov ) 

 PRINTED NAME 
  
 (printed name of person signing above) 

 STATE OF INCORPORATION 
  
 (If you are a corporation, identify the state of incorporation.) 

  

 OFFEROR'S TYPE OF ENTITY: (Check one) (See "Signing Your Offer" provision.)  
  
 ___ Sole Proprietorship ___ Partnership ___ Other_____________________________ 
  
 ___ Corporate entity (not tax-exempt) ___ Corporation (tax-exempt) ___ Government entity (federal, state, or local) 

COVER PAGE - ON-LINE ONLY (MAR. 2015) 

mailto:procurement@ptc.edu
https://www.ptc.edu/about/administrative-offices/procurement
https://www.ptc.edu/about/administrative-offices/procurement
http://www.procurement.sc.gov/


SAP 
SAP 

 PAGE TWO  
 (Return Page Two with Your Offer)  

HOME OFFICE ADDRESS (Address for offeror's home office / 

principal place of business) 
  

  

  

  

  

NOTICE ADDRESS (Address to which all procurement and contract 

related notices should be sent.) (See "Notice" clause) 
  

  

  

   
_________________________________________________  
Area Code-Number  

 
_________________________________________________   

E-mail Address 

  

PAYMENT ADDRESS (Address to which payments will be sent.) 

(See "Payment" clause) 
  

  
 

___________________________________________ 
ACH E-Mail Address  
 

____Payment Address same as Home Office Address 
____Payment Address same as Notice Address   (check only one) 

ORDER ADDRESS (Address to which purchase orders will be sent) 

(See "Purchase Orders and "Contract Documents" clauses) 
  

 
   

_______________________________________ 
Order Placement E-Mail Address 

  
____Order Address same as Home Office Address 
____Order Address same as Notice Address   (check only one) 

  

ACKNOWLEDGMENT OF AMENDMENTS 
Offerors acknowledges receipt of amendments by indicating amendment number and its date of issue. (See "Amendments to Solicitation" Provision) 

Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 

        

        

 DISCOUNT FOR 

PROMPT PAYMENT 
(See "Discount for Prompt 

Payment" clause) 

10 Calendar Days (%) 20 Calendar Days (%) 30 Calendar Days (%) _____Calendar Days (%) 

   

PREFERENCES – DO NOT APPLY PER SC CONSOLIDATED PROCUREMENT CODE [11-35-1524(E)(5)] 

 PAGE TWO (SEP 2009)   End of PAGE TWO     
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SAP 
  

I. SCOPE OF SOLICITATION 

  

ACQUIRE EQUIPMENT 

  
Piedmont Technical College (PTC) is soliciting bids to purchase a 5,000 lb. Capacity LP Gas Cushion Tire Forklift. 
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SAP 
  

II. INSTRUCTIONS TO BIDDERS & GENERAL PROVISIONS 
  
COMPLIANCE WITH SC CONSOLIDATED PROCUREMENT CODE 
 

This solicitation is issued subject to the provisions of the South Carolina Consolidated Procurement Code, S.C. Code Ann. 

§ 11-35-10 et seq., and all applicable South Carolina Procurement Regulations. By submitting a bid, the Offeror agrees to 

be bound by all terms, conditions, and specifications contained herein. 

 
DEFINITIONS, CAPITALIZATION, AND HEADINGS 
 
CLAUSE HEADINGS USED IN THIS SOLICITATION ARE FOR CONVENIENCE ONLY AND WILL NOT BE 

USED TO CONSTRUE MEANING OR INTENT. EVEN IF NOT CAPITALIZED, THE FOLLOWING DEFINITIONS 

APPLY TO ALL PARTS OF THE SOLICITATION, UNLESS EXPRESSLY PROVIDED OTHERWISE. 
 
AMENDMENT means a document issued to supplement the original solicitation document. 

AUTHORITY means the State Fiscal Accountability Authority or its successor in interest. 

BUSINESS means any corporation, partnership, individual, sole proprietorship, joint stock company, joint venture, or any 

other legal entity. [11-35-310(3)] 

CHANGE ORDER means any written alteration in specifications, delivery point, rate of delivery, period of performance, 

price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties to the contract. [11-35-

310(5)] 

CONTRACT See clause entitled Contract Documents & Order of Precedence. 

CONTRACT MODIFICATION means a written order signed by the procurement officer, directing the contractor to make 

changes which the clause of the contract titled “Changes,” if included herein, authorizes the Procurement Officer to order 

without the consent of the contractor. [11-35-310(9)] 

CONTRACTOR means the Offeror receiving an award as a result of this solicitation. 

COVER PAGE means the top page of the original solicitation on which the solicitation is identified by number. Offerors 

are cautioned that Amendments may modify information provided on the Cover Page. 

OFFER means the bid or proposal submitted in response this solicitation. The terms Bid and Proposal are used 

interchangeably with the term Offer. 

OFFEROR means the single legal entity submitting the offer. The term Bidder is used interchangeably with the term 

Offeror. See bidding provisions entitled Signing Your Offer and Bid/Proposal As Offer To Contract. 

PAGE TWO means the second page of the original solicitation, which is labeled Page Two. 

PROCUREMENT OFFICER means the person, or his successor, identified as such on either the Cover Page, an 

amendment, or an award notice. 

YOU and YOUR means Offeror. 

SOLICITATION means this document, including all its parts, attachments, and any Amendments. 

STATE means the Using Governmental Unit(s) identified on the Cover Page. 

SUBCONTRACTOR means any person you contract with to perform or provide any part of the work. 

US or WE means the using governmental unit. 

USING GOVERNMENTAL UNIT means the unit(s) of government identified as such on the Cover Page. If the Cover 

Page identifies the Using Governmental Unit as “Statewide Contract,” either optional or mandatory, the phrase “Using 

Governmental Unit” means any South Carolina Public Procurement Unit [11-35-4610(5)] that has submitted a Purchase 

Order to you pursuant to the contract resulting from this solicitation. Reference the clauses titled “Purchase Orders” and 

“Statewide Contract.” 

WORK means all labor, materials, equipment, services, or property of any type, provided or to be provided by the 

Contractor to fulfill the Contractor’s obligations under the Contract. 

[02-2A003-4] 

  

AMENDMENTS TO SOLICITATION 

  

(a) The Solicitation may be amended at any time prior to opening. All actual and prospective Offerors should monitor the 

following web site for the issuance of Amendments: https://www.ptc.edu/about/administrative-offices/procurement  (b) 

Offerors shall acknowledge receipt of any amendment to this solicitation (1) by signing and returning the amendment, (2) 

by identifying the amendment number and date in the space provided for this purpose on Page Two, (3) by letter, or (4) by 

submitting a bid that indicates in some way that the bidder received the amendment. (c) If this solicitation is amended, then 

all terms and conditions which are not modified remain unchanged. [02-2A005-1] 
  

https://www.ptc.edu/about/administrative-offices/procurement
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AUTHORIZED AGENT 

  

All authority regarding this procurement is vested solely with the responsible Procurement Officer. Unless specifically 

delegated in writing, the Procurement Officer is the only government official authorized to bind the government with regard 

to this procurement or the resulting contract. [02-2A007-1] 
 

AWARD CRITERIA - BIDS 

 

Award will be made to the lowest responsive and responsible bidder whose bid meets all mandatory technical 

specifications, delivery requirements, and warranty terms. [SC Code Ann. § 11-35-1520] 

 

AWARD NOTIFICATION 

  

Notice regarding any award, cancellation of award, or extension of award will be posted at the location and on the date 

specified on the Cover Page or, if applicable, any notice of extension of award. Should the contract resulting from this 

Solicitation have a total or potential value of one hundred thousand dollars or more, such notice will be sent to all Offerors 

responding to the Solicitation and any award will not be effective until the eleventh day after such notice is given. [02-

2A010-2] 
  

AWARD TO ONE OFFEROR 

 

Award will be made to one Offeror. 

 

BANKRUPTCY - GENERAL 

  

(a) Notice. In the event the Contractor enters into proceedings relating to bankruptcy, whether voluntary or involuntary, the 

Contractor agrees to furnish written notification of the bankruptcy to the Using Governmental Unit. This notification shall 

be furnished within two (2) days of the initiation of the proceedings relating to the bankruptcy filing. This notification shall 

include the date on which the bankruptcy petition was filed, the identity of the court in which the bankruptcy petition was 

filed, and a listing of all State contracts against which final payment has not been made. This obligation remains in effect 

until final payment under this Contract. (b) Termination. This contract is voidable and subject to immediate termination by 

the State upon the contractor's insolvency, including the filing of proceedings in bankruptcy. [07-7A005-2] 

 

BID/PROPOSAL AS OFFER TO CONTRACT 

  

By submitting Your Bid or Proposal, You are offering to enter into a contract with the Using Governmental Unit(s). 

Without further action by either party, a binding contract shall result upon final award. Any award issued will be issued to, 

and the contract will be formed with, the entity identified as the Offeror on the Cover Page. An Offer may be submitted by 

only one legal entity; "joint bids" are not allowed. [02-2A015-1] 
  

BID ACCEPTANCE PERIOD 

  

In order to withdraw Your Offer after the minimum period specified on the Cover Page, You must notify the Procurement 

Officer in writing. [02-2A020-1] 
  

BID IN ENGLISH and DOLLARS 

  

Offers submitted in response to this solicitation shall be in the English language and in US dollars, unless otherwise 

permitted by the Solicitation. [02-2A025-1] 
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CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS 

  

(a) (1) By submitting an Offer, Offeror certifies, to the best of its knowledge and belief, that- 
  
(i) Offeror and/or any of its Principals- 
  
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any 

state or federal agency; 
(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against 

them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a 

public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the 

submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 

making false statements, tax evasion, or receiving stolen property; and 
(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of 

any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision. 
  
(ii) Offeror has not, within a three-year period preceding this offer, had one or more contracts terminated for default by any 

public (Federal, state, or local) entity. 
  
(2) "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having 

primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of 

a subsidiary, division, or business segment, and similar positions). 
  
(b) Offeror shall provide immediate written notice to the Procurement Officer if, at any time prior to contract award, 

Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed 

circumstances. 
  
(c) If Offeror is unable to certify the representations stated in paragraphs (a)(1), Offer must submit a written explanation 

regarding its inability to make the certification. The certification will be considered in connection with a review of the 

Offeror's responsibility. Failure of the Offeror to furnish additional information as requested by the Procurement Officer 

may render the Offeror nonresponsible. 
  
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, 

in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is 

not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 
  
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed 

when making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous certification, 

in addition to other remedies available to the State, the Procurement Officer may terminate the contract resulting from this 

solicitation for default. 
[02-2A035-1] 
  

CHOICE-OF-LAW 

  

The Agreement, any dispute, claim, or controversy relating to the Agreement, and all the rights and obligations of the 

parties shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of the State of South 

Carolina, except its choice of law rules. As used in this paragraph, the term "Agreement" means any transaction or 

agreement arising out of, relating to, or contemplated by the solicitation. [07-7A010-1] 

 

CODE OF LAWS AVAILABLE 

  

This solicitation is issued subject to the provisions of the South Carolina Consolidated Procurement Code, S.C. Code Ann. 

§ 11-35-10 et seq., and all applicable South Carolina Procurement Regulations. By submitting a bid, the Offeror agrees to 

be bound by all terms, conditions, and specifications contained herein. 

 

The South Carolina Code of Laws, including the Consolidated Procurement Code, is available at: 
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http://www.scstatehouse.gov/code/statmast.php 

  
The South Carolina Regulations are available at: 
http://www.scstatehouse.gov/coderegs/statmast.php 

  
[02-2A040-2] 
  

 

DEADLINE FOR SUBMISSION OF OFFER 

  

Any offer received after the Procurement Officer of the governmental body or his designee has declared that the time set for 

opening has arrived, shall be rejected unless the offer has been delivered to the designated purchasing office or the 

governmental body's mail room which services that purchasing office prior to the opening. [R.19-445.2070(G)]         

[02-2A050-1] 
  

 

DELIVERY/PERFORMANCE LOCATION – SPECIFIED 

 

After award, all deliveries shall be made and all services provided to the following address at our GREENWOOD (Main) 

Campus, unless otherwise specified: 

 

Shipping/Receiving - Bldg. M 

620 N. Emerald Road 

Greenwood, SC 29646 

 

DISPUTES  

 

(1) Choice-of-Forum. All disputes, claims, or controversies relating to the Agreement shall be resolved exclusively by the 

appropriate Chief Procurement Officer in accordance with Title 11, Chapter 35, Article 17 of the South Carolina Code of 

Laws, or in the absence of jurisdiction, only in the Court of Common Pleas for, or a federal court located in, Richland 

County, State of South Carolina. Contractor agrees that any act by the government regarding the Agreement is not a waiver 

of either the government’s sovereign immunity or the government’s immunity under the Eleventh Amendment of the 

United States Constitution. As used in this paragraph, the term “Agreement” means any transaction or agreement arising 

out of, relating to, or contemplated by the solicitation. The government does not consent to the jurisdiction of any judicial 

or administrative tribunals in any other state or to any forum of alternative dispute resolution. (2) Service of Process. 

Contractor consents that any papers, notices, or process necessary or proper for the initiation or continuation of any 

disputes, claims, or controversies relating to the Agreement; for any court action in connection therewith; or for the entry of 

judgment on any award made, may be served on Contractor by certified mail (return receipt requested) addressed to 

Contractor at the address provided as the Notice Address on Page Two or by personal service or by any other manner that is 

permitted by law, in or outside South Carolina. Notice by certified mail is deemed duly given upon deposit in the United 

States mail. [07-7A025-2] 

 

DRUG FREE WORK PLACE CERTIFICATION 

  

By submitting an Offer, Contractor certifies that, if awarded a contract, Contractor will comply with all applicable 

provisions of The Drug-free Workplace Act, Title 44, Chapter 107 of the South Carolina Code of Laws, as amended. [02-

2A065-1] 
  

DUTY TO INQUIRE 

  

Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that its Offer is made in 

compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and should request an 

explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the Solicitation. Failure to do 

so will be at the Offeror's risk. All ambiguities, discrepancies, errors, omissions, or conflicting statements in the Solicitation 

shall be interpreted to require the better quality or greater quantity of work and/or materials, unless otherwise directed by 

http://www.scstatehouse.gov/code/statmast.php
http://www.scstatehouse.gov/coderegs/statmast.php
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amendment. Offeror assumes responsibility for any patent ambiguity in the Solicitation that Offeror does not bring to the 

State's attention. See clause entitled "Questions from Offerors." [02-2A070-2] 
  

EFT INFORMATION 

 

The Contractor must furnish to the College’s Accounts Payable Office information necessary for making a payment by 

electronic funds transfer (EFT). The Contractor is responsible for the currency, accuracy and completeness of the EFT 

information. Updating EFT information may not be used to accomplish an assignment of the right to payment, does not 

alter the terms and conditions of this contract, and is not a substitute for a properly executed contractual document. [07-

7A027-2] 

 

ETHICS CERTIFICATE 

  

By submitting an offer, the offeror certifies that the offeror has and will comply with, and has not, and will not, induce a 

person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended (ethics act). The following statutes 

require special attention: Section 8-13-700, regarding use of official position for financial gain; Section 8-13-705, regarding 

gifts to influence action of public official; Section 8-13-720, regarding offering money for advice or assistance of public 

official; Sections 8-13-755 and 8-13-760, regarding restrictions on employment by former public official; Section 8-13-775, 

prohibiting public official with economic interests from acting on contracts; Section 8-13-790, regarding recovery of 

kickbacks; Section 8-13-1150, regarding statements to be filed by consultants; and Section 8-13-1342, regarding 

restrictions on contributions by contractor to candidate who participated in awarding of contract. The state may rescind any 

contract and recover all amounts expended as a result of any action taken in violation of this provision. If contractor 

participates, directly or indirectly, in the evaluation or award of public contracts, including without limitation, change 

orders or task orders regarding a public contract, contractor shall, if required by law to file such a statement, provide the 

statement required by Section 8-13-1150 to the procurement officer at the same time the law requires the statement to be 

filed. [02-2A075-2] 
  

FALSE CLAIMS 

  

According to the S.C. Code of Laws Section 16-13-240, "a person who by false pretense or representation obtains the 

signature of a person to a written instrument or obtains from another person any chattel, money, valuable security, or other 

property, real or personal, with intent to cheat and defraud a person of that property is guilty" of a crime. [07-7A035-1] 

 

 

FOIA & CONFIDENTIALITY 

 

(a) Public Record: Every bid received is a public record subject to disclosure under the South Carolina Freedom of 

Information Act (FOIA). Bids will be opened publicly after the submission deadline; however, contents are not released 

until an Intent to Award or Statement of Award is posted. (b) Trade Secrets / Proprietary Data: If a Bidder considers any 

portion of its bid to contain "trade secrets" pursuant to or confidential commercial/financial information, the Bidder MUST 

clearly mark those specific pages as "CONFIDENTIAL" or "TRADE SECRET". (c) Marking Requirements: General or 

blanket claims of confidentiality across the entire document will be disregarded. Pricing, delivery terms, and basic 

commercial terms are non-confidential by law and cannot be shielded from public view. Bidders seeking confidential 

treatment must include a separate redacted copy of their bid for FOIA disclosure. [SC Code Ann. § 30-4-10 ET SEQ. & R. 

19-445.2010] 

 

INDEMNIFICATION-THIRD PARTY CLAIMS 

 

Notwithstanding any limitation in this agreement, and to the fullest extent permitted by law, Contractor shall defend and 

hold harmless Indemnitees for and against any and all suits or claims of any character (and all related damages, settlement 

payments, attorneys’ fees, costs, expenses, losses or liabilities) by a third party which are attributable to bodily injury, 

sickness, disease or death, or to injury to or destruction of tangible property arising out of or in connection with the goods 

or services acquired hereunder or caused in whole or in part by any act or omission of contractor, its subcontractors, their 

employees, workmen, servants, agents, or anyone directly or indirectly employed by them or anyone for whose acts any of 

them may be liable, regardless of whether or not caused in part by an Indemnitee, and whether or not such claims are made 
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by a third party or an Indemnitee; however, if an Indemnitee’s negligent act or omission is subsequently determined to be 

the sole proximate cause of a suit or claim, the Indemnitee shall not be entitled to indemnification hereunder. Contractor 

shall be given timely written notice of any suit or claim. Contractor’s obligations hereunder are in no way limited by any 

protection afforded under workers’ compensation acts, disability benefits acts, or other employee benefit acts. This clause 

shall not negate, abridge, or reduce any other rights or obligations of indemnity which would otherwise exist. The 

obligations of this paragraph shall survive termination, cancelation, or expiration of the parties’ agreement. This provision 

shall be construed fairly and reasonably, neither strongly for nor against either party, and without regard to any clause 

regarding insurance. As used in this clause, “Indemnitees” means the State of South Carolina, its instrumentalities, 

agencies, departments, boards, political subdivisions and all their respective officers, agents and employees. [07-7B100-2]. 

 

IRAN DIVESTMENT ACT & ISRAEL BOYCOTT CERTIFICATION 

 

By submitting a bid, the vendor certifies under penalty of perjury that it is not currently engaged in the boycott of Israel 

(S.C. Code Ann. § 11-35-5300) nor listed on the State Treasurer's list of entities engaging in investment activities in Iran. 

 

 

NON-RESIDENT TAXPAYER REGISTRATION  

 

A non-resident contractor must submit a completed SC Department of Revenue Form I-312 (Nonresident Taxpayer 

Registration Affidavit) prior to contract execution. Payments to non-compliant non-resident entities are subject to a 2% 

state income tax withholding. [SC CODE ANN. § 12-8-550] 

 

NO INDEMNITY OR DEFENSE 

 

Any term or condition is void to the extent it requires the State to indemnify, defend, or pay attorney’s fees to  

anyone for any reason. [07-7A045-2 

 

OMIT TAXES FROM PRICE 

  

Do not include any sales or use taxes in Your price that the State may be required to pay. [02-2A080-1] 
  
PAYMENT & INTEREST 
 
(a) The State shall pay the Contractor, after the submission of proper invoices or vouchers, the prices stipulated in this 

contract for supplies delivered and accepted or services rendered and accepted, less any deductions provided in this 

contract. Unless otherwise specified herein, including the purchase order, payment shall not be made on partial deliveries 

accepted by the Government. (b) Unless otherwise provided herein, including the purchase order, payment will be made by 

check mailed to the payment address on “Page Two.” (c) Notwithstanding any other provision, payment shall be made in 

accordance with S.C. Code Section 11-35-45, or Chapter 6 of Title 29 (real property improvements) when applicable, 

which provides the Contractor's exclusive means of recovering any type of interest from the Owner. Contractor waives 

imposition of an interest penalty unless the invoice submitted specifies that the late penalty is applicable. Except as set forth 

in this paragraph, the State shall not be liable for the payment of interest on any debt or claim arising out of or related to 

this contract for any reason. (d) Amounts due to the State shall bear interest at the rate of interest established by the South 

Carolina Comptroller General pursuant to Section 11-35-45 ("an amount not to exceed fifteen percent each year"), as 

amended, unless otherwise required by Section 29-6-30. (e) Any other basis for interest, including but not limited to general 

(pre- and post-judgment) or specific interest statutes, including S.C. Code Ann. Section 34-31-20, are expressly waived by 

both parties. If a court, despite this agreement and waiver, requires that interest be paid on any debt by either party other 

than as provided by items (c) and (d) above, the parties further agree that the applicable interest rate for any given calendar 

year shall be the lowest prime rate as listed in the first edition of the Wall Street Journal published for each year, applied as 

simple interest without compounding. (f) The State shall have all of its common law, equitable and statutory rights of set-

off. [07-7A055-3] 
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PREFERENCES - A NOTICE TO VENDORS 
 

On June 16, 2009, the South Carolina General Assembly rewrote the law governing preferences available to in-state 

vendors, vendors using in-state subcontractors, and vendors selling in-state or US end products. This law appears in Section 

11-35-1524 of the South Carolina Code of Laws. A summary of the new preferences is available at 

www.procurement.sc.gov/preferences.  ALL THE PREFERENCES MUST BE CLAIMED AND ARE APPLIED BY 

LINE ITEM, REGARDLESS OF WHETHER AWARD IS MADE BY ITEM OR LOT. VENDORS ARE CAUTIONED 

TO CAREFULLY REVIEW THE STATUTE BEFORE CLAIMING ANY PREFERENCES. THE REQUIREMENTS TO 

QUALIFY HAVE CHANGED. IF YOU REQUEST A PREFERENCE, YOU ARE CERTIFYING THAT YOUR OFFER 

QUALIFIES FOR THE PREFERENCE YOU'VE CLAIMED. IMPROPERLY REQUESTING A PREFERENCE CAN 

HAVE SERIOUS CONSEQUENCES. [11-35- 1524(E)(4)&(6)] 

 

PREFERENCES - SC/US END-PRODUCT 
 

Section 11-35-1524 provides a preference to vendors offering South Carolina end-products or US end-products, if those 

products are made, manufactured, or grown in SC or the US, respectively. An end-product is the tangible project identified 

for acquisition in this solicitation, including all component parts in final form and ready for the use intended. The terms 

"made," "manufactured," and "grown" are defined by Section 11-35-1524(A). By signing your offer and checking the 

appropriate space(s) provided and identified on the bid schedule, you certify that the end- product(s) is either made, 

manufactured or grown in South Carolina, or other states of the United States, as applicable. Preference will be applied as 

required by law. Post award substitutions are prohibited. See "Substitutions Prohibited - End Product Preferences (Sep 

2009)" provision 

 

PREFERENCES - RESIDENT VENDOR PREFERENCE  
 
To qualify for the RVP, you must maintain an office in this state. An office is a nonmobile place for the regular transaction 

of business or performance of a particular service which has been operated as such by the bidder for at least one year before 

the bid opening and during that year the place has been staffed for at least fifty weeks by at least two employees for at least 

thirty five hours a week each. In addition, you must either: (1) maintain at a location in South Carolina at the time of the bid 

an inventory of expendable items which are representative of the general type of commodities for which the award will be 

made and which have a minimum total value, based on the bid price, equal to the lesser of fifty thousand dollars [$50,000] 

or the annual amount of the contract; or (2) be a manufacturer headquartered and having an annual payroll of at least one 

million dollars in South Carolina and the end product being sold is either made or processed from raw materials into a 

finished end product by that manufacturer or its affiliate (as defined in Section 1563 of the Internal Revenue Code). 

 
PRICING 
 
(a) Fixed Price. If a fixed price is required, award will not be made on an Offer if the total possible price to the State cannot 

be determined. (b) Price Reasonableness: Any offer may be rejected if the Procurement Officer determines in writing that it 

is unreasonable as to price. (c) Unbalanced Pricing. The State will analyze all offers with separately priced line items or 

subline items to determine if the prices are unbalanced. Unbalanced pricing exists when, despite an acceptable total 

evaluated price, the price of one or more line items is significantly over or understated. The responsible procurement officer 

may reject an offer as unreasonably priced if she determines that unbalanced pricing increases performance risk (e.g., it is 

so unbalanced as to be tantamount to allowing an advance payment) or could result in payment of unreasonably high prices. 

S.C. Code Ann. Reg. 19-445.2122C. [02-2A082-2] 

 

PROTESTS 

 

If you are aggrieved in connection with the solicitation or award of the contract, you may be entitled to protest, but only as 

provided in Section 11-35-4210. To protest the solicitation or an amendment, your written protest must be received within 

fifteen Days of the date the applicable solicitation document is issued. To protest an award, (i) written notice of your intent 

to protest must be received within seven Business Days of the date the award notice is posted, and (ii) your actual written 

protest must be received within fifteen Days of the date the award notice is posted. Time periods are computed in 

accordance with Section 11-35-310(13) and the definitions for Day and Business Day. Both protests and notices of intent to 

protest must be received by the appropriate Chief Procurement Officer (CPO). See clause entitled "Protest-CPO." (b) 

Pursuant to Section 11-35-410, documents directly connected to a procurement activity may be available within five days 

after request. All document requests should be directed to protest-mmo@mmo.sc.gov. If a protest is pending, the 

protestant’s lawyer may access otherwise unavailable information by applying to the CPO for the issuance of a protective 

order. Additional information is available at www.procurement.sc.gov/legal [02-2A085-3] 

mailto:protest-mmo@mmo.sc.gov
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PUBLIC OPENING 

  

Offers will be publicly opened at the date/time and at the location identified on the Cover Page, or last Amendment, 

whichever is applicable. [02-2A090-1] 
  
PUBLICITY 
  
Contractor shall not publish any comments or quotes by State employees, or include the State in either news releases or a 

published list of customers, without the prior written approval of the Procurement Officer. [07-7A060-1] 

 
PURCHASE ORDERS 
  
Contractor shall not perform any work prior to the receipt of a purchase order from the using governmental unit. The using 

governmental unit shall order any supplies or services to be furnished under this contract by issuing a purchase order. 

Purchase orders may be used to elect any options available under this contract, e.g., quantity, item, delivery date, payment 

method, but are subject to all terms and conditions of this contract. Purchase orders may be electronic. No particular form is 

required. An order placed pursuant to the purchasing card provision qualifies as a purchase order. 

 
QUESTIONS FROM OFFERORS 
  
(a) Any prospective Offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, etc., must 

request it in writing. All questions must be submitted in writing and received by the Procurement Officer for this 

solicitation no later than THE DATE AND TIME LISTED ON COVER PAGE 1.  

(b) Email is the preferred method for submitting questions to the Procurement Manager, Title the “Subject Line” of your email, 

“Questions PTC-346 IFB-Warehouse Forklift” Questions must be submitted in writing in an easily copied format such as MS 

Word and received by the Procurement Manager; Email: procurement@ptc.edu no later than October 06, 2026, at 11:00 AM. 

(c) Oral explanations or instructions will not be binding. [See R. 19-445.2042(B)] Any information given a prospective 

Offeror concerning a solicitation will be furnished promptly to all other prospective Offerors as an Amendment to the 

solicitation if that information is necessary for submitting offers or if the lack of it would be prejudicial to other prospective 

Offerors. See clause entitled "Duty to Inquire." We will not identify you in our answer to your question.  

  

REJECTION/CANCELLATION 

  

The State may cancel this solicitation in whole or in part. The State may reject any or all proposals in whole or in part. [SC 

Code Section 11-35-1710 & R.19-445.2065] [02-2A100-1] 
  

RESPONSIVENESS 
 

Award will not be made on a nonresponsive offer. An offer is nonresponsive (i) if it does not constitute an unambiguous 

offer to enter into a contract with the State, or (ii) if it imposes conditions inconsistent with, or does not unambiguously 

agree to, the solicitation's material requirements. (b) Bid as Specified. Offers for supplies or services other than those 

specified will not be considered unless authorized by the Solicitation. [02-2A105-3] 

 

RESTRICTIONS APPLICABLE TO OFFERORS 
 

Violation of these restrictions may result in disqualification of your offer, suspension or debarment, and may constitute a 

violation of the state Ethics Act. (a) After issuance of the solicitation, you agree not to discuss this procurement activity in 

any way with the Using Governmental Unit or its employees, agents or officials. All communications must be solely with 

the Procurement Officer. This restriction may be lifted by express written permission from the Procurement Officer. This 

restriction expires once a contract has been formed.  (b) Unless otherwise approved in writing by the Procurement Officer, 

you agree not to give anything to any Using Governmental Unit or its employees, agents or officials prior to award. 

  

 

 

 

mailto:procurement@ptc.edu
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SHIPPING / RISK OF LOSS 

 

F.O.B. Destination. Destination is the shipping dock of the Using Governmental Units’ designated receiving site, or other 

location, as specified herein. (See Delivery clause) [07-7B220-1] 

 

SIGNING YOUR OFFER 

  

Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) If the Offeror is an individual, the 

Offer must be signed by that individual. If the Offeror is an individual doing business as a firm, the Offer must be submitted 

in the firm name, signed by the individual, and state that the individual is doing business as a firm. (b) If the Offeror is a 

partnership, the Offer must be submitted in the partnership name, followed by the words by its Partner, and signed by a 

general partner. (c) If the Offeror is a corporation, the Offer must be submitted in the corporate name, followed by the 

signature and title of the person authorized to sign. (d) An Offer may be submitted by a joint venturer involving any 

combination of individuals, partnerships, or corporations. If the Offeror is a joint venture, the Offer must be submitted in 

the name of the Joint Venture and signed by every participant in the joint venture in the manner prescribed in paragraphs (a) 

through (c) above for each type of participant. (e) If an Offer is signed by an agent, other than as stated in subparagraphs (a) 

through (d) above, the Offer must state that is has been signed by an Agent. Upon request, Offeror must provide proof of 

the agent's authorization to bind the principal. [02-2A115-1] 
  

 

SUBMITTING A PAPER OFFER OR MODIFICATION 

  

Paper offers ONLY will be accepted. To submit a paper offer or modification the following instructions apply. (a) All 

prices and notations should be printed in ink or typewritten. Errors should be crossed out, corrections entered and initialed 

by the person signing the bid. Do not modify the solicitation document itself (including bid schedule). (b) (1) All copies of 

the offer or modification, and any other documents required to be submitted with the offer shall be enclosed in a sealed, 

opaque envelope or package. (2) Submit your offer or modification to the address on the Cover Page. (3) The envelope or 

package must show the time and date specified for opening, the solicitation number, and the name and address of the 

bidder. If the offer or modification is sent by mail or special delivery service (UPS, Federal Express, etc.), the outermost 

envelope or wrapper must be labeled "OFFER ENCLOSED" on the face thereof. (c) If you are responding to more than one 

solicitation, submit each offer in a separate envelope or package. (d) Submit the number of copies indicated on the Cover 

Page. (e) Facsimile or e-mail offers, modifications, or withdrawals, will not be considered unless authorized by the 

Solicitation. [02-2A130-2] 
 

SURVIVAL OF OBLIGATIONS 
  
The Parties' rights and obligations which, by their nature, would continue beyond the termination, cancellation, rejection, or 

expiration of this contract shall survive such termination, cancellation, rejection, or expiration, including, but not limited to, 

the rights and obligations created by the following clauses: Indemnification - Third Party Claims, Intellectual Property 

Indemnification, and any provisions regarding warranty or audit. [07-7A075-1] 

 
TAXES 
  

Any tax the contractor may be required to collect or pay upon the sale, use or delivery of the products shall be paid by the 

State, and such sums shall be due and payable to the contractor upon acceptance. Any personal property taxes levied after 

delivery shall be paid by the State. It shall be solely the State's obligation, after payment to contractor, to challenge the 

applicability of any tax by negotiation with, or action against, the taxing authority. Contractor agrees to refund any tax 

collected, which is subsequently determined not to be proper and for which a refund has been paid to contractor by the 

taxing authority. In the event that the contractor fails to pay, or delays in paying, to any taxing authorities, sums paid by the 

State to contractor, contractor shall be liable to the State for any loss (such as the assessment of additional interest) caused 

by virtue of this failure or delay. Taxes based on Contractor's net income or assets shall be the sole responsibility of the 

contractor. [07-7A080-1] 

  

TERMINATION DUE TO UNAVAILABILITY OF FUNDS 
  

Payment and performance obligations for succeeding fiscal periods shall be subject to the availability and appropriation of 

funds therefor. When funds are not appropriated or otherwise made available to support continuation of performance in a 

subsequent fiscal period, the contract shall be canceled. In the event of a cancellation pursuant to this paragraph, contractor 
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will be reimbursed the resulting unamortized, reasonably incurred, nonrecurring costs. Contractor will not be reimbursed 

any costs amortized beyond the initial contract term. [07-7A085-1] 

 

TERMINATION FOR CONVENIENCE 
  

(1) Termination. The Procurement Officer may terminate this contract in whole or in part, for the convenience of the State. 

The Procurement Officer shall give written notice of the termination to the contractor specifying the part of the contract 

terminated and when termination becomes effective. 

(2) Contractor's Obligations. The contractor shall incur no further obligations in connection with the terminated work and 

on the date set in the notice of termination the contractor will stop work to the extent specified. The contractor shall also 

terminate outstanding orders and subcontracts as they relate to the terminated work. The contractor shall settle the liabilities 

and claims arising out of the termination of subcontracts and orders connected with the terminated work. The Procurement 

Officer may direct the contractor to assign the contractor's right, title, and interest under terminated orders or subcontracts 

to the State. The contractor must still complete the work not terminated by the notice of termination and may incur 

obligations as are necessary to do so. 

(3) Right to Supplies. The Procurement Officer may require the contractor to transfer title and deliver to the State in the 

manner and to the extent directed by the Procurement Officer: (a) any completed supplies; and (b) such partially completed 

supplies and materials, parts, tools, dies, jigs, fixtures, plans, drawings, information, and contract rights (hereinafter called 

"manufacturing material") as the contractor has specifically produced or specially acquired for the performance of the 

terminated part of this contract. The contractor shall, upon direction of the Procurement Officer, protect and preserve 

property in the possession of the contractor in which the State has an interest. If the Procurement Officer does not exercise 

this right, the contractor shall use best efforts to sell such supplies and manufacturing materials in a accordance with the 

standards of Uniform Commercial Code Section 2-706. Utilization of this Section in no way implies that the State has 

breached the contract by exercise of the Termination for Convenience Clause. 

(4) Compensation. (a) The contractor shall submit a termination claim specifying the amounts due because of the 

termination for convenience together with cost or pricing data required by Section 11-35-1830 bearing on such claim. If the 

contractor fails to file a termination claim within one year from the effective date of termination, the Procurement Officer 

may pay the contractor, if at all, an amount set in accordance with Subparagraph (c) of this Paragraph. 

(b) The Procurement Officer and the contractor may agree to a settlement and that the settlement does not exceed the total 

contract price plus settlement costs reduced by payments previously made by the State, the proceeds of any sales of 

supplies and manufacturing materials under Paragraph (3) of this clause, and the contract price of the work not terminated; 

(c) Absent complete agreement under Subparagraph (b) of this Paragraph, the Procurement Officer shall pay the contractor 

the following amounts, provided payments agreed to under Subparagraph (b) shall not duplicate payments under this 

Subparagraph: 

(i) contract prices for supplies or services accepted under the contract; 

(ii) costs reasonably incurred in performing the terminated portion of the work less amounts paid or to be paid for accepted 

supplies or services; 

(iii) reasonable costs of settling and paying claims arising out of the termination of subcontracts or orders pursuant to 

Paragraph (2) of this clause. These costs must not include costs paid in accordance with Subparagraph (c)(ii) of this 

paragraph; 

(iv) any other reasonable costs that have resulted from the termination. The total sum to be paid the contractor under this 

Subparagraph shall not exceed the total contract price plus the reasonable settlement costs of the contractor reduced by the 

amount of payments otherwise made, the proceeds of any sales of supplies and manufacturing materials under 

Subparagraph (b) of this Paragraph, and the contract price of work not terminated. 

(d) Contractor must demonstrate any costs claimed, agreed to, or established under Subparagraphs (b) and (c) of this 

Paragraph using its standard record keeping system, provided such system is consistent with any applicable Generally 

Accepted Accounting Principles. 

(5) Contractor's failure to include an appropriate termination for convenience clause in any subcontract shall not (i) affect 

the State's right to require the termination of a subcontract, or (ii) increase the obligation of the State beyond what it would 

have been if the subcontract had contained an appropriate clause. 

[07-7B265-1] 

  

UNIT PRICES REQUIRED 
  
Unit price to be shown for each item. [02-2B170-1] 

 
WARRANTY – STANDARD 
 
Contractor must provide the manufacturer's standard written warranty upon delivery of product. Contractor warrants that 

manufacturer will honor the standard written warranty provided. [07-7B280-1] 
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WITHDRAWAL OR CORRECTION OF OFFER (JAN 2004) 

  

Offers may be withdrawn by written notice received at any time before the exact time set for opening. If the Solicitation 

authorizes facsimile offers, offers may be withdrawn via facsimile received at any time before the exact time set for 

opening. A bid may be withdrawn in person by a bidder or its authorized representative if, before the exact time set for 

opening, the identity of the person requesting withdrawal is established and the person signs a receipt for the bid. The 

withdrawal and correction of Offers is governed by S.C. Code Section 11-35-1520 and Regulation 19-445.2085. [02-

2A150-1]  SAP 
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III. SCOPE OF WORK/SPECIFICATIONS 

  
Piedmont Technical College (PTC) is soliciting bids to purchase a 5,000 lb. Capacity LP Gas Cushion Tire Forklift. Models 

can vary if equipment meets the requested specifications below. 

 

Equipment Requested for Shipping/Receiving Forklift:   

 

5,000lb Capacity LP Cushion Tire Forklift Truck 

  

1. Use:  

To be used in shipping and receiving department and warehouse for material handling.  

 

2. Equipment Class & Capacity: 

 

• Load Capacity: Minimum 5,000 pounds at a 24-inch load center 

• Power Source: Type LP Gas 

• Environment: Form factor optimized for Indoor Warehouse material handling operation 

utilizing cushion tires  

 

3. Mast, Lift, & Carriage Assembly: 

• Mast Type: Mast Configuration Triple Stage (FSV)  

• Lift Heights: Maximum lift height of 185” Lowered mast clearance maximum of 85” 

• Carriage: Minimum 41.2-inch-wide carriage equipped with hydraulic side shifter  

• Forks: Number One (1) pair of pallet forks Minimum length of 42” 

 

4. Tires & Powertrain: 

▪ Tire Type: Requested tire type Cushion Tires  

▪ Brakes: Standard braking system required. Wet disc braking system for low maintenance and 

extended service life  

 

5. Safety, Ergonomics, & Instructional Tech: 

▪ Operator Guard: Requested OHG Overhead Guard (OHG) meeting ANSI/ITSDF B56.1 safety 

standards  

▪ Alert Systems: Requested alert systems Amber LED strobe light - Backup alarm - Headlights, 

taillights, and backup lights - Operator presence sensing system  

▪ Operator Restraint: Requested operator restraints Full suspension operator seat with seat belt - 

Operator Presence Sensing System (OPSS) preventing unsafe operation   
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SAP 
  

IV. INFORMATION FOR OFFERORS TO SUBMIT 

  

INFORMATION FOR OFFERORS TO SUBMIT 
 

You shall submit: 

 

 SIGNED Cover Page 

 Page 2  

 Page 17 - Bidding Schedule 

 Page 19 - Minority Participation 

 Page 20 - Vendor Certification 

 Page 22 - IRS-Form W9  
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V. BIDDING SCHEDULE 

  

BIDDING SCHEDULE 

  

All pricing must be firm-fixed, F.O.B. Destination, freight/prepaid and allowed. Include SC 
Sales/Use tax where applicable as a separate line item if required. 

 

Item 
No. 

Qty Unit Description 
Extended Firm Fixed 
Price 

001 1 EA 
5,000 lb LP Cushion Tire Forklift 
per Specifications 

$____________________ 

002 1 EA 
Estimated SC Sales/Use Tax (if 
applicable) 

$____________________ 

TOTAL   Grand Total (Delivered) $____________________ 

 

Guaranteed Delivery: _____ Days ARO (After Receipt of Order) 
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SAP   

 
VI. ATTACHMENTS TO SOLICITATION 
  SAP   

ATTACHMENTS LIST  

 

 
➢ Minority Participation 

➢ Vendor Certification & Signature Page 

➢ Important Tax Notice – Non-Residents Only 

➢ IRS Form: W-9 

➢ Offeror Checklist 
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MINORITY PARTICIPATION 
 

 

 
1) Is the bidder a South Carolina Certified Minority Business? [ ] Yes [ ] No 

 
2) Is the bidder a Minority Business certified by another governmental entity? [ ] Yes [ ] No 

 
3) If so, please list the certifying governmental entity: _________________________ 

 
4) Will any of the work under this contract be performed by a SC certified Minority Business as a 

subcontractor? [ ] Yes [ ] No 

 
5) If so, what percentage of the total value of the contract will be performed by a SC certified Minority 

Business as a subcontractor?   _____________ 

 
6) Will any of the work under this contract be performed by a minority business certified by another 

governmental entity as a subcontractor? [ ] Yes [ ] No 

 
7) If so, what percentage of the total value of the contract will be performed by a minority business 

certified by another governmental entity as a subcontractor? _____________ 

 
8) If a certified Minority Business is participating in this contract, please indicate all categories for which 

the Business is certified: 

 

[ ] Traditional minority 

[ ] Traditional minority, but female 

[ ] Women (Caucasian females) 

[ ] Hispanic minorities 

[ ] DOT referral (Traditional minority) 

[ ] DOT referral (Caucasian female) 

[ ] Temporary certification 

[ ] SBA 8 (a) certification referral 

[ ] Other minorities (Native American, Asian, etc.) 

 

 

(If more than one minority contractor will be utilized in the performance of this contract, please 

provide the information above for each minority business.) 
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VENDOR CERTIFICATION & SIGNATURE PAGE 

 

Company Name: ____________________________________________________ 

SC Vendor / Tax ID: ________________________________________________ 

Federal FEIN: ______________________________________________________ 

Address: ___________________________________________________________ 

Contact Person: _____________________ Title: ________________________ 

Phone: _____________________________ Email: _______________________ 

Accounts Receivable Contact Person: _____________________________________ 

Accounts Receivable Email (for EFT): ______________________________________ 

 

STATE PREFERENCES CERTIFICATION (S.C. CODE ANN. § 11-35-1524): 

Check applicable preferences (if claiming): 

[ ] SC Resident Vendor Preference 

[ ] SC End-Product Preference 

[ ] US End-Product Preference 

(Note: Preferences apply to evaluation pricing only as allowed by SC Code.) 

 

AUTHORIZATION & AFFIRMATION: 

By signing below, the vendor agrees to supply the requested equipment in strict accordance with 
the terms, conditions, and mandatory South Carolina procurement statutes of this Invitation for 
Bid. 

Authorized Representative Signature: _________________________________ 

Printed Name: ____________________________________________________ 

Date: ___________________ 
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SAP 
 

IMPORTANT TAX NOTICE - NONRESIDENTS ONLY   

 
 

 Withholding Requirements for Payments to Nonresidents: Section 12-8-550 of the South Carolina Code of Laws requires 

persons hiring or contracting with a nonresident conducting a business or performing personal services of a temporary nature 

within South Carolina to withhold 2% of each payment made to the nonresident. The withholding requirement does not apply 

to (1) payments on purchase orders for tangible personal property when the payments are not accompanied by services to be 

performed in South Carolina, (2) nonresidents who are not conducting business in South Carolina, (3) nonresidents for 

contracts that do not exceed $10,000 in a calendar year, or (4) payments to a nonresident who (a) registers with either the 

S.C. Department of Revenue or the S.C. Secretary of State and (b) submits a Nonresident Taxpayer Registration Affidavit - 

Income Tax Withholding, Form I-312 to the person letting the contract.  

 The withholding requirement applies to every governmental entity that uses a contract ("Using Entity"). Nonresidents should 

submit a separate copy of the Nonresident Taxpayer Registration Affidavit - Income Tax Withholding, Form I-312 to every 

Using Entity that makes payment to the nonresident pursuant to this solicitation. Once submitted, an affidavit is valid for all 

contracts between the nonresident and the Using Entity, unless the Using Entity receives notice from the Department of 

Revenue that the exemption from withholding has been revoked.  

 _______________________       

 Section 12-8-540 requires persons making payment to a nonresident taxpayer of rentals or royalties at a rate of $1,200.00 or 

more a year for the use of or for the privilege of using property in South Carolina to withhold 7% of the total of each payment 

made to a nonresident taxpayer who is not a corporation and 5% if the payment is made to a corporation. Contact the 

Department of Revenue for any applicable exceptions.  

 _______________________              

  For information about other withholding requirements (e.g., employee withholding), contact the South Carolina Department 

of Revenue at 1-844-898-8542 or visit the Department's website at: dor.sc.gov           

   _______________________                    

    This notice is for informational purposes only. This agency does not administer and has no authority over tax issues. All 

registration and withholding tax questions should be directed to the South Carolina Department of Revenue at 1-844-898-

8542.  Additional contact information can be found by visiting the Department's website at dor.sc.gov                 

 PLEASE SEE THE "NONRESIDENT TAXPAYER REGISTRATION AFFIDAVIT INCOME TAX WITHHOLDING" 

FORM (FORM NUMBER I-312) LOCATED AT: dor.sc.gov     

 [09-9005-5]    
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OFFEROR'S CHECKLIST 
AVOID COMMON BID/PROPOSAL MISTAKES  

Review this checklist prior to submitting your bid/proposal.  
If you fail to follow this checklist, you risk having your bid/proposal rejected. 

 
 
 

 Do not include any of your standard contract forms! 
 

 Unless expressly required, do not include any additional boilerplate contract clauses. 
 

 Reread your entire bid/proposal to make sure your bid/proposal does not take exception to 
any of the state's mandatory requirements. 
 

 Make sure you have properly marked all protected, confidential, or trade secret information in 
accordance with the instructions entitled: SUBMITTING CONFIDENTIAL INFORMATION. DO NOT mark 
your entire bid/proposal as confidential, trade secret, or protected! Do not include a legend on the 
cover stating that your entire response is not to be released! 
 

 Have you properly acknowledged all amendments? Instructions regarding how to 
acknowledge an amendment should appear in all amendments issued. 
 

 Make sure your bid/proposal includes a copy of the solicitation cover page. Make sure the 
cover page is signed by a person that is authorized to contractually bind your business. 
 

 Make sure your Bid/proposal includes the number of copies requested. 
 

 Check to ensure your Bid/proposal includes everything requested! 
 
 
 

If you have concerns about the solicitation, do not raise those concerns in your response! After opening, 
it is too late! If this solicitation includes a pre-bid/proposal conference or a question & answer 
period, raise your questions as a part of that process! Please see instructions under the heading 
"submission of questions" and any provisions regarding pre- bid/proposal conferences. 

 

 

This checklist is included only as a reminder to help offerors avoid common mistakes. 
Responsiveness will be evaluated against the solicitation, not against this checklist.  

You do not need to return this checklist with your response 


