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Program Overview

The mission of the Business Department is to provide quality
education that is accessible, affordable and innovative with
continuing involvement in partnering with all stakeholders of
Piedmont Technical College.

The field of business offers numerous opportunities. Probably
no other occupational area encompasses the diverse range

of activities that is found in business. Accounting and
management are typical examples of the potential career

possibilities for business graduates.

By carefully selecting appropriate electives, Piedmont
Technical College’s business students can prepare for the
specific aspect of business that they wish to pursue.

A.A.S., Major in General Business

The mission of the Business Department is to provide quality
education that is accessible, affordable and innovative with
continuing involvement in partnering with all stakeholders of

Piedmont Technical College.

The field of business offers numerous opportunities. Probably
no other occupational area encompasses the diverse range

of activities that is found in business. Accounting and
management are typical examples of the potential career

possibilities for business graduates.

By carefully selecting appropriate electives, Piedmont
Technical College’s business students can prepare for

the specific aspect of business that they wish to pursue.
(Contingent on sufficient student interest and enrollment,
elective courses are available that lead to a degree in General
Business with concentrations in Accounting, Business
Management, Office Management or General Business.)
Students can pursue their studies in either day or night

classes, if sufficient enrollment is maintained.

Transfer opportunities exist for business students upon
completion of the two-year degree. The number of business

courses accepted varies from institution to institution and the
student should contact his/her advisor as early as possible

to explore transfer options. Written transfer agreements have
been reached with Lander University and Newberry College in

an attempt to provide maximum transferability of coursework.

Day Program

FIRST SEMESTER CREDIT HOURS

BUS 101 Introduction to Business.......ccecevveerververiennnenne. 3.0

CPT 101 Introduction to COmpuUters .........ccceceevrurvrueunne 3.0

ENG 101 English Composition I.....cccoeoviiiiiiiniinnnns 3.0

MAT 122 Finite College Mathematics........ccccovviviniinnnes 3.0
Business Elective .....cooeeieevieciieciecieceeeieeen 3.0

SECOND SEMESTER

ACC 101 Accounting Principles L....cccccocoveiinniiccnnnnn 3.0
ENG 102 English Composition IL.....ccccoeiiiiiiiniinnnas 3.0
MAT 120 Probability and Statistics......cccccovvvviiiiininnen 3.0
MGT 120 Small Business Management.........ccccccovevvvrvnenes 3.0
MKT 101 Marketing ......ccccoeeivivirieiiinininiicicniiiecceienes 3.0
SUMMER TERM
ACC 102 Accounting Principles IT.....ccccooviiiiininnnnen. 3.0
Elective Humanities/Fine Arts ...ccoeceeeveuveennnes 3.0

THIRD SEMESTER

ECO 210 MacCroeCOnOMICS..uueieerurrreeeeeenrrreeeeeennrrneeeeenennns 3.0
MGT 101 Principles of Management .........ccceeueuevnvnunnnee 3.0
Business Elective .....ccocveeevieeiecieeieciecieieeeenne, 3.0
Business Elective ..ccovvevveevieeniecciecieceeeeeeeen 3.0
Business Elective ....ccovvevieeviieciecciecieceeeieeen 3.0

FOURTH SEMESTER

ACC 124 Individual Tax Procedures ......ccceceevurrreevuerreennnns 3.0
BUS 121 Business Law L.ooccveevviiiiniieeniiecnieecieeeeiieee 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0
ECO 211 MIiCroeCONOMICS covveeervreeeiureeeeveeesirreeenvaesenaneens 3.0
MGT 240 Management Decision Making..........cceeveuue. 3.0

TOTAL CREDIT HOURS: 66.0

Evening Program

FIRST SEMESTER CREDIT HOURS

BUS 101 Introduction to Business........cocevvererververuenvennne 3.0
CPT 101 Introduction to Computers .........ccceoeevvurveueuenee 3.0
ENG 101 English Composition I.....ccccccoeiviniiiiiiiiiinininnns 3.0
MAT 122 Finite College Mathematics.......ccccoceuvvvivninnnnee 3.0



SECOND SEMESTER CREDIT HOURS

ACC 101 Accounting Principles L.....cccocooviinnniininnnn. 3.0

ENG 102 English Composition I.......c.ccceevvvvviiriiiiniinnes 3.0

MAT 120 Probability and Statistics.......cccccevvviiiiiinnes 3.0
Elective Humanities/Fine Arts .......cccccceevvunenee 3.0

SUMMER TERM

ACC 102 Accounting Principles IT......ccoceoevininiiinnnnn. 3.0

Business Elective
Business E1ective .o.covvevveevneeeiecieecrecereeenveennee 3.0

THIRD SEMESTER

ECO 210 MacCroeCoNOmMICS. ..ueierureeeirreeeevreesirreeenveesessneens 3.0
MGT 101 Principles of Management .........cccceceueuevnvninnnee 3.0
Business Elective .....ccooeeeievieeienieeieseceeieeene, 3.0
Business Elective .....ccoceeievieeiecieeieeieeeeieeeenne 3.0

FOURTH SEMESTER

ACC 124 Individual Tax Procedures ......cccceevvevveecrrennnnns 3.0
BUS 121 Business Law Looocviiiiiiiiiiiiiiiiiieeieeceeee 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0
ECO 211 MIiCroeCONOMICS couvvereruveerriureerniveeesireeesvnesssseeens 3.0
SUMMER TERM

MGT 120 Small Business Management.........ccccccovevevrunuenee 3.0
MGT 240 Management Decision Making

MKT 101 Marketing .......ccooovermmmrininieiieieieiccns 3.0

TOTAL CREDIT HOURS: 66.0

A.A.S., Major in General Business,
Accounting Concentration

Day Program

FIRST SEMESTER CREDIT HOURS
ACC 101 Accounting Principles L....cccocovviiiiiiinnnne 3.0
BUS 101 Introduction to Business........cccooeeeveivucinicnnnne 3.0
CPT 101 Introduction to COmputers .........cccccevervrurucucnnne 3.0
ENG 101 English Composition L. 3.0
MAT 122 Finite College Mathematics........cccocovvvvviriinnnes 3.0

SECOND SEMESTER

ACC 102 Accounting Principles IT......cccccoevviniiniinnnnn. 3.0
ENG 102 English Composition I......ccccceovevviiniiiiinninnnnns 3.0
MAT 120 Probability and StatiStics .....c.ccceveereereuennenene. 3.0
MKT 101 Marketing .......ccccovvrmmmininieieieieieieccns 3.0
Elective Humanities/Fine Arts ......cccccvevveeneen. 3.0
SUMMER TERM
ACC 124 Individual Tax Procedures ......cccceeverveecrrennnnns 3.0
ECO 211 MiCroeconOmMIiCs .uveeeruveeeeueeensureeesireeeneeeeeneeens 3.0

THIRD SEMESTER

ACC 150 Payroll Accounting.......ccccccevvvviereuiiniiinicrcccnnnn 3.0
ACC 201 Intermediate Accounting L.......ccccccevvvurueueuennne 3.0
BAF 260 Financial Management........ccccovviiiinrennieinnnns 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0
ECO 210 Macroeconomics.....coeurerineenecnienicnienicininnnnnns 3.0

FOURTH SEMESTER

ACC 202 Intermediate Accounting IT.......ccccoovvuvueueucnnnne 3.0
ACC 230 Cost Accounting L......coeeviiiiiiiiiniiiiiiinn, 3.0
ACC 240 Computerized Accounting.........coceevviriucnnnnnee 3.0
BUS 121 Business Law Lo 3.0
MGT 101 Principles of Management .........ccccoeueuevivninnnnne 3.0

TOTAL CREDIT HOURS: 66.0

Evening Program

FIRST SEMESTER CREDIT HOURS

ACC 101 Accounting Principles L.....cccccovviiiiiininnnnnen. 3.0
BUS 101 Introduction to Business.........ccocoevuieiiiririnnnns 3.0
CPT 101 Introduction to Computers .........ccceeeevrvrveueucnnne 3.0
ENG 101 English Composition I.....cccccoeiviniiniiiiininnnnns 3.0
MAT 122 Finite College Mathematics.......ccccoceeivivninnnee 3.0

SECOND SEMESTER

ACC 102 Accounting Principles IT.....ccccovviiiiiiinnnnnn. 3.0

ENG 102 English Composition I......ccccecevviviinnininnnnns 3.0

MAT 120 Probability and Statistics........ccccvvveciiiiiinnnes 3.0
Elective Humanities/Fine Arts ........cccceveveueee. 3.0

SUMMER TERM

ECO 211 Microeconomics ......ceceeveeerereerenenrereniesennenenenenn 3.0

MKT 101 Marketing .....ccoeoiiiiiiiiiniininiiiiiiins 3.0

THIRD SEMESTER

ACC 150 Payroll Accounting.......ccccccevvevuiueuicininicecnccnnnn 3.0
ACC 201 Intermediate Accounting L......ccccovvviviiininnnnen. 3.0
ECO 210 MacroeConOmiCS. .oceverueeerruveeesiveeessveessvaessssnees 3.0
MGT 101 Principles of Management ..........ccceeuvuvinieinincnns 3.0

FOURTH SEMESTER

ACC 124 Individual Tax Procedures ......ccceceevuvreerierreennens 3.0
ACC 202 Intermediate Accounting IT.....cccooevviiininnnnnen. 3.0
BUS 121 Business Law L.coccvevviiiiniieeniieerieecieeceiieee 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0
SUMMER TERM

ACC 230 Cost Accounting L......ccoeeieiiiiniiiniiiiiiinns 3.0
ACC 240 Computerized Accounting.........coeceverereneuennnen. 3.0
BAF 260 Financial Management........cocoeviiiinininininnnns 3.0

TOTAL CREDIT HOURS: 66.0



A.A.S., Major in General Business,
Management Concentration

Day Program

FIRST SEMESTER CREDIT HOURS
BUS 101 Introduction to Business.........ccocoeeuiiurirurinnnns 3.0
CPT 101 Introduction to COomputers .........ccceeeevrvrveueucnnne 3.0
MGT 101 Principles of Management

ENG 101 English Composition I......ccccceveiniiiiiiinininnnns 3.0

MAT 122 Finite College Mathematics........cccocovvvvvviriinnnes 3.0

SECOND SEMESTER

ACC 101 Accounting Principles L. 3.0
ECO 211 MIiCroeCONOMICS covveeerrreeevreeeenreeeeirreeeeveeeesnneens 3.0
ENG 102 English Composition I......ccccccvciviiiiiiinninnnns 3.0
MAT 120 Probability and Statistics........ccceevvviiiiiiinnnes 3.0
MKT 101 Marketing .....ccccooviirimiiiininiiiiiiiiiiiins 3.0
SUMMER TERM

ACC 102 Accounting Principles IT......ccccooevviniiiiiinnnn 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0

THIRD SEMESTER

BAF 260 Financial Management........cocoociiiinininininnnns 3.0
BUS 210 Introduction to E-Commerce in Business....... 3.0
ECO 210 MacCroeCONOMICS....ueeerureeeirreeeeveeesirreeesreesennneens 3.0
MGT 150 Fundamentals of Supervision........cccoeevvuvurnene 3.0

Elective Humanities/Fine Arts ......cccccvevveenenee. 3.0

FOURTH SEMESTER

BAF 250 Investments ....cccocceeervueeeeruieeecieeeeiieeeesieeesinneennns 3.0
BUS 121 Business Law L.cccooeeoiieiiiiiecciieeceeecceeeeieee 3.0
MGT 120 Small Business Management.........cccccecevevninenee 3.0
MGT 240 Management Decision Making...........ccceevunnen 3.0
MGT 201 Human Resource Management .........c.ccccevenene. 3.0

TOTAL CREDIT HOURS: 66.0

Evening Program

FIRST SEMESTER CREDIT HOURS

BUS 101 Introduction to Business.......ccceceeverreeverieennenee. 3.0
CPT 101 Introduction to Computers .......cccoeevrvvrrirennnee. 3.0
ENG 101 English Composition I.....cccceovvviinniiininnnnns 3.0
MAT 122 Finite College Mathematics.......ccccoceuevevivninnnnne 3.0

SECOND SEMESTER

ACC 101 Accounting Principles L....ccccocovviiiiininnnnnen. 3.0
ENG 102 English Composition I.......cccccevviiiiiiiniinnns 3.0
MAT 120 Probability and StatiStics......c.ccevvuerevcrirunnenenee 3.0

Elective Humanities/Fine Arts ...ccooeceeeveveeeenns 3.0

SUMMER TERM CREDIT HOURS
ACC 102 Accounting Principles IT.....ccccovviiiiiiinnnnnn. 3.0
BAF 250 Investments......c.ccccoceviinininincninnicnicieiiinnnns 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0

THIRD SEMESTER

BUS 210 Introduction to E-Commerce in Business....... 3.0
ECO 210 MacroeConOmiCS...cocverureeeiuureesiveeessureeessveesssneeens 3.0
MGT 101 Principles of Management ..........cccoeuvuvieirininnes 3.0
MGT 150 Fundamentals of Supervision........cccoeevvvrununnee 3.0

FOURTH SEMESTER

BUS 121 Business Law L.oocceevviieiniieiniieirieecieeceiieene 3.0
MKT 101 Marketing ......ccooviiiiiiiinininiiiiiiiiiiins 3.0
ECO 211 MIiCroeCONOMICS covverervreeeiuireeeveeesirreeenreeeensneens 3.0
MGT 201 Human Resource Management .........ccccccevenene. 3.0
SUMMER TERM

BAF 260 Financial Management........ccocoeviiiirinniiieinnnns 3.0
MGT 120 Small Business Management...........cccoeuvuvvinnnes 3.0
MGT 240 Management Decision Making.........cccccoeuvnnee 3.0

TOTAL CREDIT HOURS: 66.0

A.A.S., Major in General Business,
Office Management Concentration

Day Program

FIRST SEMESTER CREDIT HOURS
BUS 101 Introduction to Business........ccoceoeueivirirucucnnanne 3.0
CPT 101 Introduction to COmpUters .........ccceceevrueveueucnnne 3.0
ENG 101 English Composition I.....ccccoovvviiiiiiiinnnns 3.0
MAT 122 Finite College Mathematics........ccccoviviriiininnnes 3.0
MGT 101 Principles of Management ..........cccoeuvuvieirinincnes 3.0

SECOND SEMESTER

ACC 101 Accounting Principles L.....cccccovviiiiicinnnnen. 3.0
AOT 165 Information Processing Software.........cccu....e. 3.0
ENG 102 English Composition I.......cccccevvvinniinininnns 3.0
MGT 150 Fundamentals of Supervision.......ccccovvueinnnee 3.0
MKT 101 Marketing ......cccoeeeviviieiiininiiiicicnicccnnnes 3.0
SUMMER TERM

ACC 102 Accounting Principles IT.....ccccooviiiiiininnnnen. 3.0
IST 281  Presentation Graphics.......cooeveiiiiiiiiiiinnnns 3.0

THIRD SEMESTER

ACC 150 Payroll Accounting.......ccccccevvvvueueiinininicnccnnnn 3.0
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0
ECO 210 Macroeconomics......ceeueueeereiereninreinnenennenenennnn. 3.0
MAT 120 Probability and Statistics.......ccccovvvviiiiininnns 3.0

Elective Humanities/Fine Arts ...ccooceeeveveenennes 3.0



FOURTH SEMESTER CREDIT HOURS

ACC 124 Individual Tax Procedures ......ccccceevurrreeveereennens 3.0
BUS 121 Business Law L.ccccuviiiiiiiiiiiieciiecciecceeeeiieee 3.0
ECO 211 MIiCroeCONOMICS covveeerrreeerireeeveeesirveeeereeeenseeens 3.0
MGT 120 Small Business Management.........ccccceeevevrunenee 3.0
MGT 240 Management Decision Making...........ccceevunnen 3.0

TOTAL CREDIT HOURS: 66.0

Evening Program

FIRST SEMESTER CREDIT HOURS

CPT 101 Introduction to COmpuUters .........ccccoevvvururuennne 3.0
ENG 101 English Composition L......ccccecevviiiininiinns 3.0
MAT 122 Finite College Mathematics........cccocovvvvviiinnnnes 3.0
MGT 101 Principles of Management ..........cccoevviviniinnes 3.0

SECOND SEMESTER

ACC 101 Accounting Principles L. 3.0
ENG 102 English Composition II

MGT 120 Small Business Management...........cccoeuvvvvinnnes 3.0
MGT 150 Fundamentals of Supervision.......ccocovuvivinnes 3.0
SUMMER TERM

ACC 102 Accounting Principles IT.....cccccoeviviniiinnnne 3.0
IST 281  Presentation Graphics.......cocoeeveererererereveiennns 3.0
MKT 101 Marketing .....ccoeoviiimiiiniiiiiiiiiiiiins 3.0

THIRD SEMESTER

ACC 150 Payroll Accounting.......ccccceevvvrivueiiniiinicnccnnnn 3.0
AOT 165 Information Processing Software
BUS 101 Introduction to Business.......cccceeevveevveeeveevneenns 3.0

ECO 210 MacCroeCOnOmMICS...ccereiurreeeeeeeirrereeeeesnrreeeeesennns 3.0

FOURTH SEMESTER

ACC 124 Individual Tax Procedures ......cccceevveeveecuveennnnns 3.0
BUS 121 Business Law Looocveiiiiiiiiiiiiiiiiieeececeeee 3.0
ECO 211 MIiCroeCONOMICS cuvveeeruveeeriureenrireeesireessvnesnsneeens 3.0
MAT 120 Probability and Statistics......cccccovvvviiiiiiinnns 3.0
SUMMER TERM
CPT 274 Advanced Microcomputer Spreadsheets......... 3.0
MGT 240 Management Decision Making..........ccceueuee. 3.0
Elective Humanities/Fine Arts .....ccccccvevveeneen. 3.0

TOTAL CREDIT HOURS: 66.0

Accounting Certificate

The certificate in Accounting is designed to provide students
with a specialized body of knowledge in accounting. The
courses are sequenced to advance from the basic principles
through more advanced applications. The courses in the
Accounting certificate apply toward the major in Business,

Accounting concentration.

Day Program

FIRST SEMESTER CREDIT HOURS
ACC 101 Accounting Principles L.....ccccocooeiiiniiinnnnn 3.0
CPT 101 Introduction to COmMpULers .........ccceeevvururueunne 3.0

SECOND SEMESTER

ACC 102 Accounting Principles IT.....cccovviiiiiiinnnnen 3.0
ACC 124 Individual Tax Procedures ......cccceeevvreeviuveeennnes 3.0
SUMMER TERM

BAF 260 Financial Management........cccoevurunririvereneinnnnns 3.0
MAT 122 Finite College Mathematics........cccocovuviviiiinnnes 3.0

THIRD SEMESTER
ACC 150 Payroll Accounting.......ccccceevvvviiueciiiiinicnccnnnn 3.0
ACC 201 Intermediate Accounting L.......ccccccevvvuruiuiucnnnne 3.0

FOURTH SEMESTER

ACC 202 Intermediate Accounting IT.....cccoovviiiiniunnnne. 3.0
ACC 230 Cost Accounting L......coceevvniiiininininiiiiinn, 3.0
ACC 240 Computerized Accounting........cccccevvvveueveucnnne 3.0

TOTAL CREDIT HOURS: 33.0

Evening Program

FIRST SEMESTER CREDIT HOURS

ACC 101 Accounting Principles L.....cccccovviiiiiiinnnnnn. 3.0
CPT 101 Introduction to Computers .......cccecvvvvierincnnne 3.0
MAT 122 Finite College Mathematics.......ccococeueivivnnnnnnee 3.0

SECOND SEMESTER

ACC 102 Accounting Principles IT.....ccccooviiiiiininnnnen. 3.0
ACC 124 Individual Tax Procedures.......ccccccevuvurueueuennne 3.0
SUMMER TERM

ACC 230 Cost Accounting L.....ccooevveiiininniiiiiniinn, 3.0
BAF 260 Financial Management........cccocovuiuiininiiicucnnnnne 3.0

THIRD SEMESTER
ACC 150 Payroll Accounting.......cccovvvvevivivciiccncncncnennns 3.0
ACC 201 Intermediate Accounting.........coeeevvvevveucncnnnne 3.0



FOURTH SEMESTER
ACC 202 Intermediate Accounting IT........cccoovvvruiuiurnnnnne. 3.0
ACC 240 Computerized Accounting.........coeeevvvercrcuennen. 3.0

TOTAL CREDIT HOURS: 33.0

Entrepreneurship Certificate

The Entrepreneurship certificate is designed to give students
the basic business concepts necessary to start and operate
their own small business. It is useful for Industrial Technology
students, for example, who have gained technical skill, but
may be lacking the business understanding to make their new
venture successful. Current entrepreneurs may also benefit
from this class as they will gain practical knowledge useful in
growing and managing their existing business. The certificate
introduces students to various core business aspects found in
all businesses.

Day Program

FIRST SEMESTER CREDIT HOURS
ACC 101 Accounting Principles L....cccccovviiiiiiinnnne. 3.0
CPT 101 Introduction to Computers .......cccoevviirueucnnee 3.0
MGT 120 Small Business Management

MKT 101 Marketing .....ccccoeevviviiieiiiiiniiiiciciiiecceiines 3.0

SECOND SEMESTER

BUS 121 Business Law ...ccccccevviieeniieeeniiieenieecrieeesieeeenns 3.0
MKT 135 Customer Service Techniques........ccccceevvvnunenee 3.0
Elective Business ......coeeveevveeceeecieeeiecreeeereeenen 3.0
Elective BUsiness .....ccoveevverieevenienienieeeerieeeene 3.0

TOTAL CREDIT HOURS: 24.0

>>> Visit www.ptc.edu/academics to learn more.



